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SUBJECT* 


Re-svaluatton of Administrative and Support Rwwwnml 
•ad Ad^lnlatretivc-Tipe I/O Positions within 


1 • Limitations imposed % Congressional reductions in Fiscal Year 
Iwdgot osfcfaatoe and possSMlitias of own me® stringent restrte- 
Uons on the budget for liacal lea r 1955 will require utilisation 

of personnel to nalnteln adoqa ate effectiveness of activities. 

2» In order to develop a core sound basis for Justification of 
•drainistrative-t^pe Jobs within the qi/p organisation, 25X1 A9a 

Assistant ManagCTent Officer, EED/A (for the Claodystin^o^^S^^ai^^^^* 
has been asktd to review- and analyse all such position, wh©thcr filled 
or vacant, and sub dt such reomsaeniU.tions as rasy be warranted ty the 
facts with regard to* * 

a. Bie ^propriate location, organisationally , for moot 
econo, tie and efficient performance of e.scaitial administrative 
functions* 

b* Ihe m i n i m a number of personnel ostinated to be required 
for the performance of these addnistrativc functions* 

1* In the course of this review and evaluation of adninistrativo-. 
and support-type positions in the W / P area, the W/A has agreed to assign 
qpcdallssd personnel to advise and assist the Assistant Manage.- ent Officer* 

It* It la anticipated that the Survey Ham will contact you with regard 
to this study on or about ID September 1953. It is requested that yotr ’ 

Qiief of Adsdnistration be designated and instructed to work cliygly with 
the Assistant Management Officer and other 2&A reprosontatives in U*e 
conduct of tola stu^y. 
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